
- 
= 

Mt 
1 

O..IC. 0. .rC"r7.", e, S7.l. STATE 

GEORGIA 

Application for 0.1..m1.1 0. ..CIII.8 L ,,113,, $ OF 
RECORDS DISPOSITION STANDARD .ICOIDs Ul,Cnl,t O,. l l l lO,  

Georgia Department 0: Agriculture - c  
plant  Industry - Seed Inspection Unit 
19 Hunter Street, S.W. 
Atlanta, Georgia 30334 

Tei .I 

a 
656-3633 

4fc) E, E. Winstead 

5 .",I. . - I . > *  

Director 

f . A L I I U N  K t Q U t S T t L l  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  rio FURTHER A C C U M U L A T I O N  A N T I C I P A T E D .  

- - - . . - - - - - - - - J 

8 .  Earl ies t  & h t e S t  

June, 68 t o  Ate' 
9 .  Exact Series T i t l e  

Dates of e r ies  
SEED LABORATORY ANALYSIS FILES 

I 

'.What i s  the function of the of f ' ce  i n  vhich t h i s  record series is created? 
Zhe Plant Industr&@'?dpnsible f o r  supervising and regulating the Plant Industry i n  

The Division promulgates and administers ru les  and regulations pertaining 
Georgia. 
IndusGty. 
t o  l a w s  passed by the  General Assembly designed t o  regulate the  f e r t i l i z e r ,  feed, seed, 
pest ic ide,  grain,  nufsery, apary, and other plant  industr ies  doing business within Georgia. 
The Seed Unit administers the ru les  and regulations pertaining t o  the se l l i ng  of seed i n  
Georgia and provides a service tes t ing  program fo r  farmers and seedsmen. 

It seeks t o  control and eradicate cer ta in  diseases add insects  within the Plant 
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1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 

Documents r e l a t ing  t o  the  Laboratory Analysis of Plant Seeds as t o  t h e i r  puri ty  and germinati 
an8 f i l e  arrangement). 

as submitted by o f f i c i a l  seed inspectors, ihdividuais requesting the service,  and cer t i f ied  
seed breeders. ~~~. -~ ~. 

Included are:  Laboratory Analysis Cards(no numbei.s)which provide da& pertaining t o  the  
var ie ty ,  o r ig in ,  date  of sample, ident i ty  of wholesaler, and the r e su l t s  
of the laboratory analysis. 

F i l e  is arranged by three (3) types of seed sample tes ted,  o f f i c i a l  (white card) 
samples taken by 6e& inspectors, Service (Beige bard) samples s e n t  i n  by farmers, 
and Cert i f ied (blue card) samples which are subject t o  be ce r t i f i ed  with the . 

.~ 
Georgia crop Improvement Association, and thereunder by laboratory analysis number. , i  
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13. Is t h i s  the Record Copy of t he  ser ies?  [ X I  [ 1 
1 4 .  Is there  a duplication of t h i s  series i n  another off ice  or agency? 

15. 'Is the information contained i n  t h i s  se r ies  ever sunrmarized o r  published? 

- '  . ~ ~ f  1 [ X I  

[ 1 [ X I  

. ., 

Attach copy of sumnary or  publication. 
16. Does the ser ies  contain c lass i f ied  i n f o d a t i q n  requiring securi ty  handling? ~ [ 1 [XI 

~ - ~~ . .  
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17. Does the  se r i e s  i n i t i a t e ,  mend or  terminate agency pol ic ies  and procedures? I [ X I  

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

19. Is t he  ser ies '  ( o r  major portion of it) regularly microfilmed? If yes,  why?. [ 1 [ X I  

I 1  1x1 

21. Does the record se r i e s  contain documentation pr6duced as EDP printout? [ 1 [ X I  

. .  

. .  

2G. 30fs t he  record se r i e s  provide data as input t o  an E D P  f i l e ?  

22. Has the Federal Government issued instructions . .  governing the retention/dispo- . [ 1 [ X] 
.~ .. 
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s i t i o n  Of the'se f i l e s ?  .~ 
i ~~ 
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23. Will there  b& a need f o r  theke records 10,~ 1 5  years f r o m  now? I f . yes ,  what?--- [ 1 [ X] - . .  
-I;- ~ _. 
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24. REQUIREMENTS. ~ ~~ ' b e  .Poilowing requires the p i l e s  ~. ~ t o  I be kept '. 3 .  ' y  ears :  

.~ 
~ .. 

a. [ ]STATE b. [ ISTATWE OF c': [ ] k U C I T  ' d~ .  [ ],%EklL e .  h A D N I N I S T R A T I V E  ~ f .  [ ] H I S T O R I C A L  
LAW L I M I T A T I O N  P E R I O D  L A W  D E C I S I O N  VALUE 

(Cite  Law, S ta tu te ,  ,>r other reason for  the retent ion requirement) 
Experience shows t h a t  any l i t i g a t i o n  between purchaser and seed dealer w i l l  proksbly 
arise within 3 years of the analysis of the  seed. 

_____ 
25. AGENCY R E C O M N O A T I O N S .  T h i s  agency recommends that  the f i l e  se r ies  be cut off a t  the end 

of each -HCALENDAR YEAR - [ ] F I S C A L  YEAR - [ ]oTHER .then : 

[ Hold in' the current f i l e s  area month(s)/ 7 year(s) :  
] Transfer t o  [ ] State  Records Center [ 1 Local Holding Area; hold . - year (s ) :  

~~ 

~ .~ [ XI  destroy.^ ~~~ 

[ ~ 1  Transfer €0 State  Archives for  permanent retention. 
[ 3 Destroy immediately after cut-off. 
[ 1 Other: (Specify) . .  
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~ (Indicate briefly rati&aZe fo r  recomndat ions  &qve/or w K t e  a d d i t i m l  rerna~ksl : 


